	[image: ]
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C4D College Access Program Mentoring 
Mentor Commitment Contract
Mentor Goal		
-The mentor will guide the student during the college application process and provide help and resources as needed. Mentor will: 1) empower the student in their personal and academic lives, 2) help them achieve their full potential, and 3) encourage the student to pursue their dreams.

Training              
-Satisfactory completion of Mentor Training Program or individual training session.
- Mentor agrees to thoroughly review the “Mentor Training Folder” prior to meeting with student.
- Training materials (PowerPoint, manual, worksheets, resources, etc) were developed by CT Students for a DREAM and partners (and are used with permission from third party). Training materials cannot be used without permission of the author for purposes not affiliated with CT Students for a DREAM.

Time Commitment		
-The mentor and student will agree to meet for an initial period of 4 months. 
- Meet in person every two weeks (if senior) or once a month as needed (for other students). If meeting in person every 2 weeks is not possible due to transportation or other issues, the mentor must check up on the student via phone or video chat.  Mentor and student should meet in person once a month. These meeting requirements may vary depending on the student’s needs. 
- Dedicate 4 hours a week to C4D – meeting with student, preparing for meetings, attending workshops, or other get togethers, etc. (excluding unforeseen circumstances).

The first Meeting
- The first meeting between student and mentee will take place 2 weeks from when the pair is matched up. At first meeting, student / mentee will set down a calendar of their meetings dates for next 2 months (2 at least). Dates will be sent to mentor coordinator (Carolina). Mentor Coordinator will call mentor and student after each meeting to see how it went.
- The first 2 meetings must be in person.

Communication with student
- Check in with student once a week – email, call or text.
- Maintain regular email contact with student. Send scholarship bulletin information to
student and follow up to make sure student applies to scholarships. 
- Assign homework and follow up. 
-after each meeting, the mentor will email the notes from the meeting to the student.
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Preparation 	
- Before you meet with student, have a plan of what you want to achieve during that
meeting. Prepare and tailor lessons to individual student’s needs and interests.

Records	
- Mentors must agree to and sign a “Confidentiality Form”
- Keep a separate folder for each student. In the folder have the Intake Form, a copy of any
other worksheets used with student, and copies of the student’s transcripts, letter of 
recommendation and essays (if possible), and the “Mentor logs”
- After each meeting, complete a “Mentoring Log” (include topics covered, what was 
accomplished and number of hours). File that in the student’s folder and email to Carolina
- If you mainly communicate via email, phone or video chat - submit the form at the end of the week to summarize what you and student have accomplished, summarize check ins

Questions	
- Contact College Access Coordinator, Carolina Bortolleto, if any concerns or difficulties arise with Student.

College Access Program Development   
- Each mentor will commit to identifying one place for C4D to host a college access
workshop.
- Each mentor will participate in one workshop per semester.




______________________________________
Mentor Name
	

______________________________________
Mentor Signature

______________________________________
Date
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